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The Assessment Portal Reports Job Aid will assist you with receiving immediate feedback on 
student test performance and survey responses. Follow the steps below to log in and run these 
reports.  The most-requested report names are discussed in this job aid, and VSR VIP eCase 
assessment names are provided for convenience.  

Navigate to the Assessment Portal 
What you do … What the system does … 

Navigate to the Assessment Portal login page 
using this URL: 
https://vba-tpss.vbatraining.org/Assess/ 

Displays the VBA Family Applications Portal log 
in screen 

 
 

First Time: Change Temporary Password 
What you do … What the system does … 

When you log in the first time, you will be 
asked to change your temporary password. 
Enter the username and temporary password 
you were sent in the User name and 
Password textboxes then select the Log in 
button 

Displays the Change Password screen with 
Current password, New password, and 
Confirm new password textboxes and a 
Change password button 

Enter your temporary password in the Current 
password textbox and a new password in the 
New password and Confirm new password 
textboxes then select the Change password 
button 

Displays the message "Your password has 
been changed" with a link to continue to your 
intended destination 

 
Select the link to go to the log in screen Displays the VBA Family Applications Portal log 

in screen 

https://vba-tpss.vbatraining.org/Assess/
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Log In 
What you do … What the system does … 

Enter your username and password into the 
User name and Password textboxes then 
select the Log in button 

Displays the Live Assessments screen with 
Test Results, Class Results, and Student 
Results buttons 

 

 

Run eCase Assessment Reports 
What you do … What the system does … 

Select the Test Results button Displays the Assessments Results screen with 
a Test Name textbox and a Show Reports 
button 

 
Begin entering one of these assessment 
names in the Test Name textbox: 

IN Cornblatt eCase Assessment 
IN Heinz eCase Assessment 
NGRV Millstone eCase Assessment 
AO Johnson eCase Assessment 
AO McDillard eCase Assessment 
IN Collins eCase Assessment 
IN Feinstein eCase Assessment 
IN Richards eCase Assessment 
NO Andrews eCase Assessment 
NO Ludlum eCase Assessment 
PTSD Barrett eCase Assessment 
PTSD Baxter eCase Assessment 
SubDev Collins eCase Assessment 
SubDev Cornblatt eCase Assessment 
SWA Brown eCase Assessment 
SWA Burnheim eCase Assessment 
IU Hamilton eCase Assessment 
IU Stevens eCase Assessment 
Pre VSR IWT Test 
Pre VSR Final Exam  

Displays a list of assessments with the dates 
when they were published 
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What you do … What the system does … 

Select the assessment for the date you need 
for the report then select the Show Reports 
button.  
Choose the most recent publication date that 
is relevant for your cohort.  

Displays the Test Summary with two tabs:  
Test Reports and Comparison Reports 
 

Launch the Assessment by Test with Distractors Report 
The Assessment by Test with Distractors report provides a summary view of each question 
and distractors along with the percentage of students selecting each distractor. Correct 
distractors are highlighted for easy viewing, and the date range allows you to limit the data to a 
specific cohort. 

What you do … What the system does … 

Select the Assessment by Test with 
Distractors link 

Displays the report criteria selection in a new 
window with On or after and On or before 
date textboxes with NULL checkboxes, 
Service and Location drop-down lists, and a 
View Report button 
 

Enter a date in the On or after textbox then 
select the View Report button. 
 
Changing the other filters, like Service and/or 
Location, will impact the results.  Each time 
you change the filter, select the View Report 
button to apply the change. 

Displays the report data for the entered On or 
after date 

 
To export the report to a local file, select the 
Export icon (a floppy disk with a green 
arrow). 

Displays the menu of Export options 

 
Select an Export option (e.g., Excel) to begin 
the export process. 

Saves the report to your local computer 
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Launch the Section Stem by Student Report 
The Section Stem by Student report provides student response details oriented as questions 
in the first column (Y axis) and student names across the top row (X axis).  The correct 
distractors are highlighted for easy viewing.  Each student’s response to the question is marked 
with a checkmark (correct) or an asterisk (incorrect).  The date range allows you to limit the 
report to a specific cohort. 
 

What you do … What the system does … 

Select the Section Stem by Student link Displays the report criteria selection in a new 
window with On or after and On or before 
date textboxes with NULL checkboxes; 
Service, Location, Class, and Status drop-
down lists; and a View Report button 
 

Enter a date in the On or after textbox then 
select the View Report button 

Displays the report data for the entered On or 
after date 
 

If you want a studio-specific report, uncheck 
the (Select All) option, 

 
Then select the checkbox (or checkboxes) for 
the class (or classes) you want to include in 
the report then select the View Report 
button. 

 
Changing the other filters, like Service and/or 
Location, will impact the results.  Each time 
you change the filter, select the View Report 
button to apply the change. 

Displays the report with data for the class (or 
classes) you selected 
 

 

To save (export) the report, select the Export 
icon (a floppy disk with a green arrow) 

Displays the menu of Export options 
 

Select an Export option (e.g., Excel) Saves the report to your local computer 
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Launch the Student Assessment Matrix Comparison Report 
The Student Assessment Matrix report displays a list of all students and all eCase 
assessments in the VIP VSR test group.  For each student, the report provides their specific 
score on each test and an average score for all completed tests.  At the top and bottom of this 
report, the instructors can view the overall average for each test.  The assessment with the 
lowest average score is highlighted in yellow.  The date range or class filters allow you to limit 
the report to a specific cohort. 

What you do … What the system does … 

Select the Comparison Reports tab Displays the Comparison Reports tab 
 

Select the Student Assessment Matrix link Displays the report criteria selection in a new 
window with On or after and On or before 
date textboxes with NULL checkboxes; 
Service, Location, and Class drop-down 
lists; and a View Report button 
 

Enter a date in the On or after textbox then 
select the View Report button. 
 
Changing the other filters, like Class, 
Service, or Location will impact the results.  
Each time you change the filter, select the 
View Report button to apply the change. 

Displays the report data for the entered On or 
after date 

 
To save (export) the report, select the Export 
icon (a floppy disk with a green arrow) 

Displays the menu of Export options 
 

Select an Export option (e.g., Excel) Saves the report to your local computer 

 

Run Survey / Evaluation Reports 
What you do … What the system does … 

Select the Test Results button Displays the Assessments Results screen with 
a Test Name textbox and a Show Reports 
button 
 

Begin entering the assessment name in the 
Test Name textbox: 
 

• VIP VSR Daily Classroom Student 
Survey 

Displays a list of assessments with the dates 
when they were completed 
 
 

Select the assessment for the date you need 
for the report then select the Show Reports 
button 

Displays the Test Summary with two tabs:  
Test Reports and Comparison Reports 
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Launch the Distractor Bar Graph Report 
The Distractor Bar Graph report provides a visual display of percentage of student responses 
per distractor. The date range allows you to limit the report to a specific cohort. 
 

What you do … What the system does … 

Select the Distractor Bar Graph link Displays the report criteria selection in a new 
window with On or after and On or before 
date textboxes with NULL checkboxes, 
Service and Location drop-down lists, and a 
View Report button 

 
The report defaults to today's date.  If you 
want to view results from a different date, 
enter a date in the On or after textbox then 
select the View Report button. 
(Changing the other criteria, like Service 
and/or Location, will impact the results.) 

Displays the report data for the entered On or 
after date 

 
Text responses to open-ended questions may 
be viewed by clicking the words 

Click to View Text Reponses 
 
Select the return arrow to return to the top 
report. 

 

Displays a sub-report with the text responses 
for that question. 

 
 

To save (export) the report, select the Export 
icon (a floppy disk with a green arrow) 

Displays the menu of Export options 
 

Select an Export option (e.g., Excel) Saves the report to your local computer 
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Launch the Section Details Matrix Report 
The Section Details Matrix report provides student response details oriented as student names 
in the first column (Y axis) and questions across the top row (X axis).  Each student’s response 
to the question is indicated and their full text comments are provided. The date range allows you 
to expand the report to include additional days in a specific cohort. 
 

What you do … What the system does … 

Select the Section Details Matrix link Displays the report criteria selection in a new 
window with On or after and On or before 
date textboxes with NULL checkboxes; 
Service, Location, Class, Status, and 
Section drop-down lists; and a View Report 
button 
 

Select the Section drop-down list to expand it 
then select the appropriate section's checkbox 
(Changing the other criteria, like Service 
and/or Location, will impact the results.) 

 
Select the View Report button Displays the report data for the selected 

Section 

To save (export) the report, select the Export 
icon (a floppy disk with a green arrow) 

Displays the menu of Export options 
 

Select an Export option (e.g., Excel) Saves the report to your local computer 
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