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The Assessment Portal Reports Job Aid will assist you with receiving immediate feedback on
student test performance and survey responses. Follow the steps below to log in and run these
reports. The most-requested report hames are discussed in this job aid, and VSR VIP eCase

assessment names are provided for convenience.

Navigate to the Assessment Portal

What you do ...

What the system does ...

Navigate to the Assessment Portal login page
using this URL.:

https://vba-tpss.vbatraining.org/Assess/

Displays the VBA Family Applications Portal log
in screen

VETERANS BENEFITS ADMINISTRATION
EMPLOYEE DEVELOPMENT AND TRAINING

VBA Family Applications Portal

Use alocal account to logiin.

Standard Mandatory DoD Notice and Consent Banner Dated/Effective: August 1, 2008

You ment (US n system (IS) that is provide

First Time: Change Temporary Password

What you do ...

What the system does ...

When you log in the first time, you will be
asked to change your temporary password.

Enter the username and temporary password
you were sent in the User name and
Password textboxes then select the Log in
button

Displays the Change Password screen with
Current password, New password, and
Confirm new password textboxes and a
Change password button

Enter your temporary password in the Current
password textbox and a new password in the
New password and Confirm new password
textboxes then select the Change password
button

Displays the message "Your password has
been changed" with a link to continue to your
intended destination

.‘ Your password has been changed.

Click here to continue to your intended destination.

Select the link to go to the log in screen

Displays the VBA Family Applications Portal log
in screen
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Log In

What you do ... What the system does ...
Enter your username and password into the Displays the Live Assessments screen with
User name and Password textboxes then Test Results, Class Results, and Student
select the Log in button Results buttons

%) Live Assessments =Menu - & dboyt-jobaid -

#4 Home

I Report Categories

Student Results

Reports that show the results of any assessment taken by particular student.

Student Results

Test Results
Reports that analyze the results of a specific test using your authorization
rights

Test Results.

Class Results

Instructor reports for the class results.

Run eCase Assessment Reports
What you do ... What the system does ...
Select the Test Results button Displays the Assessments Results screen with
a Test Name textbox and a Show Reports
button

# Home / Report Categories / Assessment Resulis

Test Name

Begin entering one of these assessment Displays a list of assessments with the dates
names in the Test Name textbox: when they were published

IN Cornblatt eCase Assessment

IN Heinz eCase Assessment &) Live Assessments

NGRV Millstone eCase Assessment o

AO Johnson eCase Assessment Testhame | VIPVSR | = svow Repors |

AO McDillard eCase Assessment VIP VSR AG Johnsan - 111082020

IN Collins eCase Assessment

IN Feinstein eCase Assessment AN

IN Richards eCase Assessment gy Classroam Stugent Survey

NO Andrews eCase Assessment - - i

NO Ludlum eCase Assessment
PTSD Barrett eCase Assessment
PTSD Baxter eCase Assessment
SubDev Collins eCase Assessment
SubDev Cornblatt eCase Assessment
SWA Brown eCase Assessment
SWA Burnheim eCase Assessment
IU Hamilton eCase Assessment

IU Stevens eCase Assessment

Pre VSR IWT Test

Pre VSR Final Exam
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What you do ...

What the system does ...

Select the assessment for the date you need
for the report then select the Show Reports
button.

Choose the most recent publication date that
is relevant for your cohort.

Displays the Test Summary with two tabs:
Test Reports and Comparison Reports

Launch the Assessment by Test with Distractors Report

The Assessment by Test with Distractors report provides a summary view of each question
and distractors along with the percentage of students selecting each distractor. Correct
distractors are highlighted for easy viewing, and the date range allows you to limit the data to a

specific cohort.

What you do ...

What the system does ...

Select the Assessment by Test with
Distractors link

Displays the report criteria selection in a new
window with On or after and On or before
date textboxes with NULL checkboxes,
Service and Location drop-down lists, and a
View Report button

Enter a date in the On or after textbox then
select the View Report button.

Changing the other filters, like Service and/or
Location, will impact the results. Each time
you change the filter, select the View Report
button to apply the change.

Displays the report data for the entered On or
after date

aaaaaaaa

gt
WG Jeta b bl ¢ [ Jrindines B @
‘.@ Assessment by Test with Distractors
Repor Ciai: All Clses, Spacifind Sevices®, Speciied Locakions*,Spacfed Statises, O or Aes 029212
VIP VSR AO Johnson - Instructor Led
Tests Tal

‘William E. Johnson eCase Submission

1111 |VAForm 21-526EZ Date Received: [0 | 2w |

To export the report to a local file, select the
Export icon (a floppy disk with a green
arrow).

Displays the menu of Export options
d!lf - G

| ¥ML file with report

PDF
I CSV (comma delimitl. .,
f  POF

MHTML (web archive)
Excel

TIFF file

Word

Select an Export option (e.g., Excel) to begin
the export process.

Saves the report to your local computer
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Launch the Section Stem by Student Report

The Section Stem by Student report provides student response details oriented as questions
in the first column (Y axis) and student names across the top row (X axis). The correct
distractors are highlighted for easy viewing. Each student’s response to the question is marked
with a checkmark (correct) or an asterisk (incorrect). The date range allows you to limit the
report to a specific cohort.

What you do ... What the system does ...

Select the Section Stem by Student link Displays the report criteria selection in a new
window with On or after and On or before
date textboxes with NULL checkboxes;
Service, Location, Class, and Status drop-
down lists; and a View Report button

Enter a date in the On or after textbox then Displays the report data for the entered On or

select the View Report button after date

If you want a studio-specific report, uncheck Displays the report with data for the class (or

the (Select All) option, classes) you selected

Class  |Pre-D Cv20-PP-17 Studio A, Pre-D|v|
(Select all) On or After EH Mol Onor Before it
PrE'D C\rle:l_PP_l? Stud I} 'E..' Service ‘Compensatior. Education, Loan G.|V. Location ‘Atanta, St. Petersburg, ‘u‘.‘ashingtc‘v.
PrE'D C\r.-zl:l_PP_l? Stud o B Class ‘Pre-D C¥21-PPO1 Studio &, Pre-D |V. Status ‘Stopped by Mercy Rule, Sloppedt“’.
8 pre-D C¥20-PP-17 Studio C o4 ez b M & [ Jendines B G

Pre-D CY20-PP20 Studio & ' ) Section Stem by Student
-

Pl _ momne mmon e dio 0

ﬁ VIP VSR AQ Johnson

Legend ID Question Distractor E

Then select the checkbox (or checkboxes) for I
the class (or classes) you want to include in Total Correct
the report then select the View Report T VA Form 21752682 Daie Receved

button.

Class  |Pre-D CY20-PP-17 Studic A, Pre-D|¥|
|_pre-D CY20-PP22 Studic B &
[ pre-D CY¥21-PPO1 Studio A
[ Pre-D c¥21-PPO1 Studio B
[ pre-D CY21-PPO3 Studio A
Pre-D CY21-PPOS Studio A
[ Tvsr 1AT Studie &

-

Y

Changing the other filters, like Service and/or
Location, will impact the results. Each time
you change the filter, select the View Report
button to apply the change.

To save (export) the report, select the Export | Displays the menu of Export options
icon (a floppy disk with a green arrow)

Select an Export option (e.g., Excel) Saves the report to your local computer
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Launch the Student Assessment Matrix Comparison Report

The Student Assessment Matrix report displays a list of all students and all eCase
assessments in the VIP VSR test group. For each student, the report provides their specific
score on each test and an average score for all completed tests. At the top and bottom of this
report, the instructors can view the overall average for each test. The assessment with the
lowest average score is highlighted in yellow. The date range or class filters allow you to limit

the report to a specific cohort.

What you do ...

What the system does ...

Select the Comparison Reports tab

Displays the Comparison Reports tab

Select the Student Assessment Matrix link

Displays the report criteria selection in a new
window with On or after and On or before
date textboxes with NULL checkboxes;
Service, Location, and Class drop-down
lists; and a View Report button

Enter a date in the On or after textbox then
select the View Report button.

Changing the other filters, like Class,
Service, or Location will impact the results.
Each time you change the filter, select the
View Report button to apply the change.

Displays the report data for the entered On or
after date

& B

sssss

213 |2 |7 |2 |o |8 ERH
S5 FEEFIEEE
i ERE H

£

yyyyyyyy

To save (export) the report, select the Export
icon (a floppy disk with a green arrow)

Displays the menu of Export options

Select an Export option (e.g., Excel)

Saves the report to your local computer

Run Survey / Evaluation Reports

What you do ...

What the system does ...

Select the Test Results button

Displays the Assessments Results screen with
a Test Name textbox and a Show Reports
button

Begin entering the assessment name in the
Test Name textbox:

e VIP VSR Daily Classroom Student
Survey

Displays a list of assessments with the dates
when they were completed

Select the assessment for the date you need
for the report then select the Show Reports
button

Displays the Test Summary with two tabs:
Test Reports and Comparison Reports
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Launch the Distractor Bar Graph Report

The Distractor Bar Graph report provides a visual display of percentage of student responses
per distractor. The date range allows you to limit the report to a specific cohort.

What you do ...

What the system does ...

Select the Distractor Bar Graph link

Displays the report criteria selection in a new
window with On or after and On or before
date textboxes with NULL checkboxes,
Service and Location drop-down lists, and a
View Report button

onorafter [v2s202 | O onorbefore [2somr %8 O
Service [Compensation, Education, Loan G ¥] Section Type
Location | Atianta, St. Petersburg, Washingtc| ¥ Class All Classes. 52
44 [ Jof1 b b ¢:detéz
The report defaults to today's date. If you Displays the report data for the entered On or
want to view results from a different date, after date
enter a date in the On or after textbox then o T (O — ) e

select the View Report button.

(Changing the other criteria, like Service
and/or Location, will impact the results.)

Service

pe [All Sections v

4 4 [T Jofr b i

@ [ Jrmndinec @~

L1 Evaluatlon Summary

Al Classss, Specified Serv
VIP RVSR Dally Classroom Student Evaluatlon Survey

1

Daily Classroom Student Evaluation
ing session.| am satisfied with the trainir
|

o m

1102 |What did you like most about today's training?

Text responses to open-ended questions may
be viewed by clicking the words

Click to View Text Reponses

Select the return arrow to return to the top
report.

In or After |1/11/2021

e []

Displays a sub-report with the text responses
for that question.

o4 1 Jofa b o0l @ [ JFnditet B~

L1 Evaluation Summary

Specified Locations*, Specified Statuses, Dates Betv
VIP Daily Classroom Student Evaluatl

Total Surveys Taken
5

Daily Classroom Student Evaluation

Case

Key  Flag ‘Qutal\on | Distractors Student Name

1104 |Please describe any issue(s) you encountered during today’s training.

To save (export) the report, select the Export
icon (a floppy disk with a green arrow)

Displays the menu of Export options

Select an Export option (e.g., Excel)

Saves the report to your local computer
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Launch the Section Details Matrix Report

The Section Details Matrix report provides student response details oriented as student names
in the first column (Y axis) and questions across the top row (X axis). Each student’s response
to the question is indicated and their full text comments are provided. The date range allows you
to expand the report to include additional days in a specific cohort.

What you do ...

What the system does ...

Select the Section Details Matrix link

Displays the report criteria selection in a new
window with On or after and On or before
date textboxes with NULL checkboxes;
Service, Location, Class, Status, and
Section drop-down lists; and a View Report
button

Select the Section drop-down list to expand it
then select the appropriate section's checkbox

(Changing the other criteria, like Service
and/or Location, will impact the results.)

|Da v Classroom Student Evaluat c|
Daily Classroom Student Evalua

pe
Y

Section

Select the View Report button

Displays the report data for the selected
Section

To save (export) the report, select the Export
icon (a floppy disk with a green arrow)

Displays the menu of Export options

Select an Export option (e.g., Excel)

Saves the report to your local computer
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