
Station

2269

7600

GSA / RWA
DHS / SWA/ FPS

DHHS / FOH

FSC review 
agreement 
and assign 

IAA Number
IAA 

14593XX4718

Obligate in FMS and 
Obtain Signatures from 

Trading Partner

Submit signed 
agreement w/

backup 
documentation and 
obligation number 
to FSC Repository 
to be uploaded.

Approved

Disapproved

FSC upload 
into Repository

Send back to 
station for 
correction

GPO / SF-1 AND 
3XXJ85XXX

Submit Agreement 
AND approved 

obligation number  to 
FSC Repository –

signed agreement

Approved FSC upload 
into Repository

Submit 
Agreement  to 
FSC Repository 

– Unsigned 
agreement

GSA/Fleet, TOP, 
FTS and 

Standardized 
Obligation

Exceptions –
Do NOT submit 

to FSC 
Repository

Note 1. Review FSC Newsflash FY 2015 Issue 10 November 26, 2014

Process # 1

Process # 2

Process # 3

Review Note 1: 1459/3XX/47/18

TAS:   036 2018 2018 0151 000
BETC: DISB

FSC review 
agreement 
and assign 

IAA Number
IAA 

14593XX4718

1459/3XX/47/18

Step 1 Step 2 Step 3 Step 4 Step 5

Disapproved

IAW Newsflash FY 17, Issue 
03 – The above items must 
be obligated in FMS before 

sending to the FSC 
Repository Team.

Submit to 
CAATS for 
Obligation

Submit to ALAC via CAATS –
ensure signed RWA and 

Acceptance Letter is 
attached in CAATS.

Before submitting to the 
repository team, ensure the 

obligation has been 
obligated in FMS and 

supporting documents are 
attached.
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