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This document outlines the steps to access appointment details in the VERA Application. 

Step 1. Open the Appointments Page by clicking the Appointments Tab on the VERA 
Application.  

 

Step 2. The default view for the Appointments Page is to show Recently Viewed 
appointments. Click the down-arrow to display the available Appointment 
Lists. 

 

Step 3. Select the appropriate Office/Service Territory by scrolling through the list or 
searching via the search bar. 

Step 4. Locate the appointment by: (1) scrolling through the table or (2) using the 
search bar at the top of the screen (if you know the appointment number). 
Select the appropriate appointment by clicking the Appointment Number. 
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The Appointment Details tab will be displayed.  
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Further information can be found on the Related tab. 

 

You have accessed Appointment Details.  


