Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Request Revisions on Potential Fiduciary Application

a Objective
To provide the FE with steps on how to return a Potential Fiduciary
a Application to a Fiduciary for required corrections.

Audience

Soe
H User: FE

Prerequisite

The FE has reviewed the Potential Fiduciary Application and noted there are required corrections
needed.

Instructions

Log into Salesforce

1. Click the Apps icon at the top left of the homepage screen.
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3. Next, in the search box type “Potential Fiduciary Applications” then click the option to
open the tab.

App Launcher . Potential Fiduciary Applications (%] Visit AppExchange

v All Apps

v All Items

Potential Fiduciary Applications

4. Once in the Potential Fiduciary Applications tab, click list view and select ‘All’.

A Lopged in as FE User 3 (purnima.mummareddy111@accenturefedaral.com) | Sandbow: VBAFEPDEV | Logoutas FE User3

[
. Al w Search Potential Fiduciary Applications and more... * | R ’) A A

FAST Accountings Reports Potential Fiduciary Applications Fiduciary Fund Usage Reviews " Contocts v X rd

™9 Potential Fiduciary Applicaticns

Al 2

SO+ iter  LIST VIEWS Search this list...

I v Al I VA File Num... » | Created Date 4 ~ | OwnerFirs.. v  Ownerla.. v

1 General Potential Fiduciary Applications 3/22/2021 2:50 PM -
2 Irwited Potential Fiduciary Applications 12345678 3/22/2021 2:14 PM -
Pending Patential Fiduciary Applications SEaroEk SO0 06 DM il

4 Riscarti Viewed {Pmad it 43456543 3/22/2021 12:57 PM -
SR LT U LU LT san Lo ApRTaved 56854125 3/19/2021 12:53 PM -

3 Kallen Lex 2021-03-18 Kallen Lex Appraved 45665675 3/18/2021 1:27 PM -
Keil Leen 2021-03-18 Keil Leen Approved GEOB5415 3/18/2021 12:38 PM -

& Destin Liv 2021-03-18 Destin Liv Approved SEOBEAES 3/18/2021 12:07 PM A4
9 Kay Allen 2021-03-18 Kay Allen Approved SEOBEATE 3/18/2021 11:50 AM -
10 Allen Jack 2021-03-18 Allen Jack Submitted SEOBST4E 3/18/2021 10:30 AM -
- . gueline Danny 2021-03-18 Jacqueline Danry Submitted 3/18/2021 10:16 AM -
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5. Then click the name of the recently submitted Fiduciary Application.

esee . . . . . . . .
222 FAST Accountings v Reports v Potential Fiduciary Applications Recently Viewed ~w X

Potential Fiduciary Applications

Al v #
26 items * Sorted by Created Date - Filtered by All potential fiduciary applications » Updated a
few seconds ago

Search this list...

Application Name v | FirstN... v | Last Name... v | Status v | VAFile... wv
1 Liu Wer 2021-06-04 Liu Wer Revisions Requested
2 Der Seed 2021-06-04 Der Seed Rejected
3 Jacqueline Oli 2021-06-04 Jacqueline Oli Submitted
4 Training Test 2021-06-04 Training Test Submitted

6. Once in the Application record go to the ‘Reviewer’ field, click the edit button (pencil icon),
and add yourself as the reviewer. Then click save.

Potential Fiduciary Application
Training Test 2021-06-04 A e T A e R A

Potential Fiduciary Application

Training Test 2021-06-04

Application Name
Training Test 2021-06-04

* Application Name Firm Namg

Fiduciary Contact
Training Test 2021-06-04

Training Test

Revi Fiduciary Contact Status
eviewer .
Training Test Submitte]
0 Reviewer Submitted
Social Security Number ) Nicole Nielsen FE User 1 X ] 6/4/202
111111111 Crrinal CAaciwritu Khuma A NrAafaccimn

Email address of VA inviter | m
Cancel

Invited by a Pension & Fiduciary Service @
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7. Fillin the ‘Name of Reviewer’, then type the reason for the revision(s) in comment box.
Then click save.

Return for Revisions

*MName of Reviewer

Training

*Reason for Revision

Enter revision reason

8. The status field will change to Revisions Requested.

st FAST Accountings “  Reports “  Potential Fiduciary Applications

Potential Fiduciary Application

Training Test 2021-06-04

Application Name Firm Name
Training Test 2021-06-04

Fiduciary Contact Status
Training Test Revisions Requested

Reviewer Submitted Date

#$ Nicole Nielsen FE User 1 6/4/2021 11:19 AM
Social Security Number Professional/Individual
111111111 Individual

Email address of VA inviter

Invited by a Pension & Fiduciary Service @

Outcome

The FE has sent revisions to the Fiduciary for implementation. The Fiduciary will be notified via email
when the reviewer has requested revisions. Once revisions are completed by the Fiduciary, the FE can
continue with the application disposition process.
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