
  
 
 
 
 

  
 

    
    

 

 

     

     

 

     
   
     

   

 

 
              

           
 

 

 
  

 

  

  
  

                 
  

 
 

   

             

 

        

 

AMO WATRS Supervisor Job Aid

Time Entry- Review Time Entries

Fiduciary Accountings Submission Tool (FAST) 
Training Job Aid 
Fiduciary Fund Usage Reviews (Complete) 

Objective 
To provide the LIE with steps on how to complete a Fiduciary Fund Usage 
review in FAST after it has been submitted by a Fiduciary. 

Audience 
User: LIE 

Prerequisite 

The Fiduciary has submitted a Fiduciary Fund Usage Review and the LIE has determined the review is 
complete. 

Instructions 

Log into Salesforce 

1. Click the Apps icon at the top left of the homepage screen. 

2. Then click the View All button. 
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Fiduciary Fund Usage Reviews (Complete) 

3. In the search box type Fiduciary Fund Usage Reviews, then click the option to open the 
tab. 

4. Click the list view drop down arrow and select ‘FAST Authorized Fid Usage Reviewer 
Queue’. 
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Fiduciary Accountings Submission Tool (FAST) 
Training Job Aid 
Fiduciary Fund Usage Reviews (Complete) 

5. Click the name of the submitted Fiduciary Fund Usage Review. 

6. Once in Fiduciary Fund Usage Review record, scroll to the ‘Review Information’ section, 
select Reviewer (pencil icon). Click in the search box, input your name, and click the Save. 
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7. Click the Complete button at the top right of screen. 

8. Input your signature in the ‘Signature’ field and click the Next. 
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9. Once the review is completed, the status field will change to Complete. 

Outcome 
The LIE has completed the Fiduciary Fund Usage Review. Once a Fiduciary Fund 
Usage Review has been complete, an email notification will be sent to the Fiduciary. 
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