S—

e
s

Fiduciary Accountings_Submission Tool (FAST)

Training Job Aid
Waive an Accounting

a Objective
To provide the supervisor with steps on how to waive a disapproved
a accounting

Audience

e
’d User: Supervisor

Prerequisite

The LIE/FSR/Superuser disapproved an accounting.

Instructions

Waive an Accounting Note: The Waive an Accounting process is rare and is only completed in
instances where a Fiduciary is unable to fulfill their accounting requirements or submit an approvable
accounting.

1. Access FAST Salesforce Landing Homepage

e
. Al v Search Accountings and more... ‘* " ? .- (o,

o2 E FAST Accountings <

Accountings
Recently Viewed v ¥

| 3items - Updated a few seconds ago SEaiEhithisliER @ E- C L |
Accounting Name v
z | Smoke 330 8-15-2019 9-22-2019 v
2 Training Accounting 4-1-2020 4-29-2020 v
3 Test A 3-24-2020 3-26-2021 v
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Waive an Accounting

2. Click Accountings tab

Search Accountings and more...

. Al w
D,

Accountings
Recently Viewed v ¥

3 items » Updated a few seconds ago

Accounting Name
z | Smoke 330 8-15-2019 9-22-2019
2 Training Accounting 4-1-2020 4-29-2020

3 Test A 3-24-2020 3-26-2021

Search this list.

@2 a®

3. Select All listview

Search Accountings and more...

, g

i35 FAST

Accountings

Accountings
Recently Viewed v ¥

3items Search this list.

[QI

RECENT LIST VIEWS

FAST Supervisor Queue
+ Recently Viewed (Pinned list)

Stale Accountings

ALL OTHER LISTS

@2 a®
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Waive an Accounting

4. Select the Disapproved accounting

. Al v Search Accountings and more...

FAST Accountings Xa

Accountings

Al v #» Printable View
" 15items - Sorted by Accounting Name - Filtered by all accountings - Updated a few seconds ago Search this list. & ¢ s €V |
Accounting ... T\ Created Date Vv FiduciaryUser ‘v VAFile... v VAFiduci.. v NameofBene.. v StartD.. v EndDate v Reviewer v Status v
&4 FE Smith 4-1-202... 4[1/2020 2:10 PM FAST Fiduciary User  C-121212121 Columbia 319  FE Smith 4/1/2020 4/29/2020 Submitted v A
5 Jason Bourne 4-1-...  4/1/202010:24 A... FAST Fiduciary User  C-23434343  Milwaukee 330 Jason Bourne 4/1/2020 7/10/2020 Submitted v
6 QA Test 3-5-2020 ...  3/31/202012:47 ... FAST Fiduciary User C-766554983 Columbia319 QA Test 3/5/2020 3/13/2021 Approved - Final A... v
7 Smoke 330 10-16-... 3/30/20206:21 PM  FAST Fiduciary User  C-33033033 Columbia319  Smoke 330 10/16/2019 10/16/2020 Draft v
8 Smoke 330 8-15-2...  3/30/20206:11 PM  FAST Fiduciary User ~ C-33033033 Columbia319  Smoke 330 8/15/2019 9/22/2019 FAST LIE User Under Review v
9 Test A3-24-2020 ...  3/31/202011:04 ... FAST Fiduciary User C-98878768 Milwaukee 330  Test A 3/24/2020 3/26/2021 FAST LIE User Under Review v
10 Test A3-25-2021 ...  3/31/20204:17 PM  FAST Fiduciary User  C-98878768 Milwaukee 330  Test A 3/25/2021 3/25/2022 Draft v
11 Training Accounti... ~ 4/1/202012:03 PM  FAST Fiduciary User C-00000000  Columbia 319  Training Accounting  4/1/2020 4/29/2020  FASTLIE User... Approved-FinalA.. v
12 Training Accounti... ~ 4/1/20205:40 PM  FAST Fiduciary User  C-00000000  Columbia 319  Training Accounting 4/27/2020  5/26/2020 Draft v
13 Training Train 4-1-...  4/1/2020 12:07 PM  FAST Fiduciary User C-00000000  Columbia 319  Training Train 4/1/2020 4/29/2020 Approved - DocsN... v
14 Training Train 4-29...  4/1/2020 1:27 PM  FAST Fiduciary User  C-00000000  Columbia 319  Training Train 4/29/2020  5/27/2020 Draft v
1 Veronia Lab & /1/202011:23 A...  FAST Fiduciary User  C-12345678 Columbia 319  Veronia Lab 4/1/2020 4/30/2020 Disapproved v oo

5. Verify appropriate accounting selected

. Al w Search Accountings and more... ‘* "

FAST Accountings Xa

Accounting . .
Veronia Lab 4-1-2020 4-30-2020 Approve Return for Revisions Disapprove Waive
Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Veronia Lab Columbia 319 4/1/2020 4/30/2020 $1.00 $1.00
Details Files (0) A

v Review Information
A&, Upload Files

Status Additional Remarks
. Or drop files
Disapproved
Reviewer Revisions Requested
Approval History (0) v
Veteran
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Fiduciary Accountings Submission Tool (FAST)
Training Job Aid

Waive an Accounting

6. View Disapproved accounting status

E E E FAST Accountings

All v Search Accountings and more...

Disapproved Approved

|
Accounting A Return for R D Wai
Veronia Lab 4-1-2020 4-30-2020 pprove eturn for Revisions isapprove aive
Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Veronia Lab Columbia 319 4/1/2020 4/30/2020 $1.00 $1.00
Details Files (0) v
Vv Review Information
A&, Upload Files
Status Additional Remarks
. Or drop files
Disapproved
Reviewer Revisions Requested
Approval History (0) v

Veteran

Click the pencil icon next to Reviewer

e

=
Al v Search Accountings and more... [ |+| ?2 A (f“\ )
H E 5 FAST Accountings v <
] Disapproved Approved I
Accounting A Return for R bi Wai
Veronia Lab 4-1-2020 4-30-2020 pprove eturn for Revisions isapprove aive
Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Veronia Lab Columbia 319 4/1/2020 4/30/2020 $1.00 $1.00
Details Files (0) A
v Review Information
A&, Upload Files
Status Additional Remarks
. Or drop files
Disapproved
Reviewer Revisions Requested
O Approval History (0) v
Veteran
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Training Job Aid
Waive an Accounting

Fiduciary Accountings Submission Tool (FAST)

8. Type the supervisor’'s name into the Reviewer field

. Al w

Submitted Date

Approval Date

=
Search Accountings and more... (| +| ?2 A (f“\ )
FAST Accountings v <
| 2, Upload Files
| Vv Review Information =
Or drop files
Status Additional Remarks
Disapproved
This field is calculated uj
Approval History (0) v
eviewer visions Requested
[B FAST Supervisor User
Accounting History (3+) v
Veteran
Date: 4/1/2020 1:42 PM
: Field: Disapproval Date
7 REPERig User: FAST LIE User 2

Original Value:

New Value: 4/1/2020 1:42 PM
4/1/2020 12:02 PM
Date: 4/1/2020 1:42 PM
Returned Date Disapproval Date Field: Status
4/1/2020 1:42 PM User: FAST LIE User 2
Original Value: Under Review
Cancel Save .
New Value: Disapproved
v
9. Click Save
=
. Al v Search Accountings and more... [ |+| ?2 A (f“\ )
FAST Accountings v <
| 2, Upload Files
. . | P
| Vv Review Information = f
Or drop files
Status Additional Remarks
Disapproved
This field is calculated upon save
Approval History (0) v
Reviewer Revisions Requested
[B FAST Supervisor User X
Accounting History (3+) v
Veteran
Date: 4/1/2020 1:42 PM
. Field: Disapproval Date
7 REPERig User: FAST LIE User 2
. Original Value:
Submitted Date Approval Date
New Value: 4/1/2020 1:42 PM
4/1/2020 12:02 PM
Date: 4/1/2020 1:42 PM
Returned Date Disapproval Date Field: Status
41112020 1:42 PM User: FAST LIE User 2
Original Value: Under Review
Cancel "
New Value: Disapproved
v
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Waive an Accounting

10. Click Waive

’ N (o)
. Al w Search Accountings and more... ‘* " ’) -!- Q’"

::E FAST Accountings <

;

Accounting Al Return for Re Di
Veronia Lab h-l-zozo 4-30-2020 pprove eturn for Revisions Isapprove

Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Veronia Lab Columbia 319 4[1/2020 4[30/2020 $1.00 $1.00
Details Files (0) v

v Review Information
A, Upload Files

Status Additional Remarks
. Or drop files
Disapproved

11. Add Comments

*Waive Justification

Enter Waive Justification Here.

U.S. Department

Pension and Fiduciary of Veterans Affairs

Last Updated: April 2020

Page | 6



Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Waive an Accounting

12. Click Save

*Waive Justification

Enter Waive Justification Here.

~

Cancel ' Save ’

Outcome

The supervisor has waived a disapproved accounting due to rare circumstances.
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