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Fiduciary Accountings_Submission Tool (FAST)

Training Job Aid
Approve Accounting

a Objective
To provide the LIE/FSR/Superuser with steps on how to approve an
a accounting after an accounting has been submitted by a Fiduciary

® ¢ Audience
’a User: LIE, FSR, and other Superusers

Prerequisite
The LIE/FSR/Superuser has reviewed the accounting.

Instructions

1. Click Approve

(TN
. Al v Search Accountings and more... Ldhd! ? A4 (’:' /
::5 FAST Accountings ~  Reports v/ K4

Revisions Requested Revisions Submitted Disapproved Approved A
y

Accounting I o wa
Ally King 3-3-2020 3-31-2020 pprove leturn for Revisions isapprove aive

Beneficiary Name VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Ally King Columbia 319 3/3/2020 3/31/2020 $3.00 $3.00
Details Files (0) v

v Review Information
A, Upload Files

Status Revisions Requested
Or drop files

Under Review
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

2. Answer Question: Subsequent Accounting Required? If a subsequent accounting is required,
click Scenario 1. If a subsequent accounting is not required click Scenario 2.

Approve

*Subsequent Accounting Required?

No

Scenario 1: Subsequent Accounting is Required

1. Select Yes

Approve

" Subsequent Accounting Required?
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

2. Enter the Subsequent Accounting Period Start Date

Approve

* Subsequent Accounting Required?
® Yes
No

Please enter the Diary Dates for the required subsequent Accounting.

" Subsequent Accounting Period Start Date
Apr 29, 2020

* Subsequent Accounting Period End Date

Apr 29,2021

U.S. Department

Pension and Fiduciary of Veterans Affairs
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

3. Enter the Subsequent Accounting Period End Date

Approve

" Subsequent Accounting Required?
® Yes
No

Please enter the Diary Dates for the required subsequent Accounting.

" Subsequent Accounting Period Start Date
Apr 29, 2020

" Subsequent Accounting Period End Date
Apr 29, 2021

U.S. Department
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

4. Click Next

Approve

" Subsequent Accounting Required?
® Yes
No

Please enter the Diary Dates for the required subsequent Accounting.

" Subsequent Accounting Period Start Date
Apr 29, 2020

" Subsequent Accounting Period End Date

Apr 29, 2021

5. Answer Question: Change in the Surety bond required? If there is a change required in the Surety
bond click Scenario 3. If there is no change required in the Surety bond click Scenario 4.

Approve

. Cii nle in Surety Bond Required?

Previous
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

Scenario 2: Subsequent Accounting is Not Required

1. Select No

Approve

* Subsequent Accounting Required?

Yes

2. Click Next

Approve

* Subsequent Accounting Required?

Yes

@No
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

3. Select the reason why the subsequent accounting is not required

Approve

4ason Subsequent Accounting is Not Required

Beneficlary deceased - No Previous Accounting Required and Escheat N/A

Beneficiary deceased - No Previous Accounting Required and Escheat N/A
Exception to accounting requirements met

Fee not authorized

Fiduciary deceased

Mo longer required by Hub Manager

One-time or final accounting approved

VA FUM < S10K

Fiduciary not court appointed

4. Click Next. Next question will only populate if the Fiduciary is court appointed. If the Fiduciary is
court appointed click Scenario 5. If the Fiduciary is not court appointed click Scenario 6.

Approve

*Reason Subsequent Accounting is Not Required

Beneficiary deceased - No Previous Accounting Required and Escheat N/A

Previous

U.S. Department
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting
Scenario 3: Surety Bond Change Required

1. Select Yes

Approve

* Change in Surety Bond Required?

No

*Amount of Surety Bond Required

Previous

2. Enter amount of Surety bond required

Approve

* Change in Surety Bond Required?
® Yes
No

* Amount of Surety Bond Required

S50

Previous

U.S. Department
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Fiduciary Accountings Submiésion Tool (FAST)

Training Job Aid
Approve Accounting

3. Click Next

Approve

* Change in Surety Bond Required?
® Yes
No

* Amount of Surety Bond Required

S50

Previous

4. Answer Question: Evidence of Surety bond attached? Surety bond evidence is required. If
evidence of Surety bond is not attached, the accounting status will automatically update to
Approved — Docs Needed.

Approve

* Evidence of Surety Bond Purchase Provided?

Previous

U.S. Department
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Fiduciary Accountings Submiésion Tool (FAST)

Training Job Aid
Approve Accounting

5. Click Next. Next question will only populate if the Fiduciary is court appointed. If the Fiduciary is
court appointed click Scenario 5. If the Fiduciary is not court appointed click Scenario 6.

Approve

* Evidence of Surety Bond Purchase Provided?

@ Yes

No

Previous

Scenario 4: Surety Bond Change Not Required

1. Select No

Approve

*Change in Surety Bond Required?

Previous

U.S. Department

Pension and Fiduciary of Veterans Affairs

Last Updated: April 2020

Page | 10



f

Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

2. Click Next. Next question will only populate if the Fiduciary is court appointed. If the Fiduciary is
court appointed click Scenario 5. If the Fiduciary is not court appointed click Scenario 6.

Approve

*Change in Surety Bond Required?
Yes

(® No

Previous

Scenario 5: Fiduciary is Court Appointed

1. Answer Question: If court appointed, Certified Court Documents Provided? If court appointed

documents were provided, select yes. If court appointed documents were not provided, select no.

Approve

This Accounting has been identified as a Court-Appointed Accounting. Therefore, the fiduciary is required to attach certified
court documents to the Accounting. Please indicate whether these documents were provided by the fiduciary.

* Certified Court Documents Provided?

(®) Yes

No

Previous

U.S. Department
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

2. Click Next. If documents have not been provided, the accounting status will automatically update
to Approved — Docs Needed.

Approve

This Accounting has been identified as a Court-Appointed Accounting. Therefore, the fiduciary is required to attach certified
court documents to the Accounting. Please indicate whether these documents were provided by the fiduciary.

" Certified Court Documents Provided?
@ Yes
No

U.S. Department

Pension and Fiduciary of Veterans Affairs
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Training Job Aid
Approve Accounting

Fiduciary Accountings Submission Tool (FAST)

3. Verify that the new 21P-4706b Form has been populated under Files. Once accounting is
approved, a new 4706b file will be generated. Generating a new 4706b Form may take some
time, if LIE/FSR/Superuser attempts to share before the file is available an error will occur.

FAST Accountings ~  Reports v

Key Fields

Status
Approved - Final Approval

Shared 4706-B with Fiduciary

Accounting

Name of Beneficiary
Training Accounting

VA Fiduciary Hub
Columbia 319

Details

Vv Review Information

Al w

Training Accounting 4-1-2020 4-29-2020

Start Date
4/1/2020

Search Salesforce

Approve

End Date
4[29/2020

Total Assets
$4.00

Total Funds Under Management
$4.00

Share 4706-B with Fiduciary

e a®

-

Edit

Request Unlock

Files (1) v

& (4706b) Training Accounting-2020-04-01 17:30:56.pdf
v

Apr1,2020 - 128KB - pdf

Share 4706-B with Fiduciary

Review the errors on this page.

Can't Share 4706-B. Please ensure you refresh your page and the 4706-B is visible in the Files section of the accounting.

Sharing Confirmation

Please do not share until you can see the PDF version of the 4706-B form in the Files section of the accounting. If you
cannot see the PDF, please exit this screen and make sure to refresh your screen until it appears. Sharing the 4706-B
with the Fiduciary will expose the PDF form to the Fiduciary in FAST. This action cannot be undone.

Pension and Fiduciary
Last Updated: April 2020
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

4. Click Share 4706b Form with Fiduciary. If the LIE/FSR/Superuser clicks Share 4706b with

Fiduciary before 4706b Form is populated under Files, the form will not be shared with the
Fiduciary.

Al v Search Salesforce

e a®

-

EEE FAST Accountings ~  Reports v

Key Fields

Edit
Status

Approved - Final Approval

Shared 4706-B with Fiduciary

A it
Training Accounting 4-1-2020 4-29-2020 Ap""’”eeq“e“ vniock

Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Training Accounting Columbia 319 4/1/2020 4[29/2020 $4.00 $4.00
Details Files (1) v

v Review Information (4706b) Training Accounting-2020-04-01 17:30:56.pdf

Apr1,2020 - 128KB - pdf

5. Click Save

Share 4706-B with Fiduciary

Sharing Confirmation

Please do not share until you can see the PDF version of the 4706-B form in the Files section of the accounting. If you
cannot see the PDF, please exit this screen and make sure to refresh your screen until it appears. Sharing the 4706-B
with the Fiduciary will expose the PDF form to the Fiduciary in FAST. This action cannot be undone.

Cancel

U.S. Department

Pension and Fiduciary of Veterans Affairs
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting
Scenario 6: Fiduciary is Not Court Appointed

1. Verify that the new 4706b Form has been populated under Files. Once accounting is approved, a
new 4706b file will be generated. Generating a new 4706b Form may take some time, if
LIE/FSR/Superuser attempts to share before the file is available an error will occur.

. Al v Search Salesforce (*]+) ?2 A Cr“:

ses FAST Accountings ~  Reports v s

Key Fields Edit

Status
Approved - Final Approval

Shared 4706-B with Fiduciary

Accounting

Training Accounting 4-1-2020 4-29-2020 Approve Share 4706-B with Fiduciary Request Unlock
Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Training Accounting Columbia 319 4/1/2020 4/29/2020 $4.00 $4.00
Details Files (1) v

= (4706b) Training Accounting-2020-04-01 17:30:56.pd
Apr1,2020 - 128KB - pdf

v Review Information

Share 4706-B with Fiduciary

Review the errors on this page.

Can't Share 4706-B. Please ensure you refresh your page and the 4706-B is visible in the Files section of the accounting.

Sharing Confirmation

Please do not share until you can see the PDF version of the 4706-B form in the Files section of the accounting. If you
cannot see the PDF, please exit this screen and make sure to refresh your screen until it appears. Sharing the 4706-B
with the Fiduciary will expose the PDF form to the Fiduciary in FAST. This action cannot be undone.

U.S. Department
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Approve Accounting

2. Click Share 4706-B Form with Fiduciary. If the LIE/FSR/Superuser clicks Share 4706b with
Fiduciary before 4706b Form is populated under Files, the form will not be shared with the
Fiduciary.

Al v Search Salesforce %]+ ?2 A Cf“:
EEE FAST Accountings ~  Reports a

Key Fields Edit

Status
Approved - Final Approval

Shared 4706-B with Fiduciary

A it
Training Accounting 4-1-2020 4-29-2020 APP“’Veq“e“ unlock

Name of Beneficiary VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets

Training Accounting Columbia 319 4/1/2020 4/29/2020 $4.00 $4.00
Details Files (1) v
v Review Information = (4706b) Training Accounting-2020-04-01 17:30:56.pdf

Apr1,2020 - 128KB - pdf

3. Click Save

Share 4706-B with Fiduciary

Sharing Confirmation
Please do not share until you can see the PDF version of the 4706-B form in the Files section of the accounting. If you
cannot see the PDF, please exit this screen and make sure to refresh your screen until it appears. Sharing the 4706-B

with the Fiduciary will expose the PDF form to the Fiduciary in FAST. This action cannot be undone.

Cancel

Outcome

The LIE/FSR/Superuser has approved the accounting, either has a final approval or as docs needed if
additional documents are requested. Once an accounting has been approved, an email notification will be
sent to the Fiduciary.
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