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Objective 
To provide the LIE/FSR/Superuser with steps on how to approve an 
accounting after an accounting has been submitted by a Fiduciary

 

 

Audience 
User: LIE, FSR, and other Superusers

 

  
Prerequisite 
 
The LIE/FSR/Superuser has reviewed the accounting. 

Instructions 
 

1. Click Approve 
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2. Answer Question: Subsequent Accounting Required? If a subsequent accounting is required, 
click Scenario 1. If a subsequent accounting is not required click Scenario 2.  

 

Scenario 1: Subsequent Accounting is Required 
 

1. Select Yes 
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2. Enter the Subsequent Accounting Period Start Date 
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3. Enter the Subsequent Accounting Period End Date 
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4. Click Next 
 

 
 

5. Answer Question: Change in the Surety bond required? If there is a change required in the Surety 
bond click Scenario 3. If there is no change required in the Surety bond click Scenario 4.  
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Scenario 2: Subsequent Accounting is Not Required 
 

1. Select No 
 

 
 

2. Click Next  
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3. Select the reason why the subsequent accounting is not required 
 

 
 

4. Click Next. Next question will only populate if the Fiduciary is court appointed. If the Fiduciary is 
court appointed click Scenario 5. If the Fiduciary is not court appointed click Scenario 6. 
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Scenario 3: Surety Bond Change Required 
 

1. Select Yes 
 

 
 

2. Enter amount of Surety bond required 
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3. Click Next 

 

 
 

4. Answer Question: Evidence of Surety bond attached? Surety bond evidence is required. If 
evidence of Surety bond is not attached, the accounting status will automatically update to 
Approved – Docs Needed. 
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5. Click Next. Next question will only populate if the Fiduciary is court appointed. If the Fiduciary is 
court appointed click Scenario 5. If the Fiduciary is not court appointed click Scenario 6. 

 

 
 
Scenario 4: Surety Bond Change Not Required 

 
1. Select No 
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2. Click Next. Next question will only populate if the Fiduciary is court appointed. If the Fiduciary is 
court appointed click Scenario 5. If the Fiduciary is not court appointed click Scenario 6. 
 

 

Scenario 5: Fiduciary is Court Appointed 
 

1. Answer Question: If court appointed, Certified Court Documents Provided? If court appointed 
documents were provided, select yes. If court appointed documents were not provided, select no.  
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2. Click Next. If documents have not been provided, the accounting status will automatically update 
to Approved – Docs Needed. 
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3. Verify that the new 21P-4706b Form has been populated under Files. Once accounting is 
approved, a new 4706b file will be generated. Generating a new 4706b Form may take some 
time, if LIE/FSR/Superuser attempts to share before the file is available an error will occur. 
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4. Click Share 4706b Form with Fiduciary. If the LIE/FSR/Superuser clicks Share 4706b with 
Fiduciary before 4706b Form is populated under Files, the form will not be shared with the 
Fiduciary. 

 

 
 

5. Click Save 
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Scenario 6: Fiduciary is Not Court Appointed 
 

1. Verify that the new 4706b Form has been populated under Files. Once accounting is approved, a 
new 4706b file will be generated. Generating a new 4706b Form may take some time, if 
LIE/FSR/Superuser attempts to share before the file is available an error will occur. 
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2. Click Share 4706-B Form with Fiduciary. If the LIE/FSR/Superuser clicks Share 4706b with 
Fiduciary before 4706b Form is populated under Files, the form will not be shared with the 
Fiduciary. 

 

 
 

3. Click Save 

 

Outcome 
 
The LIE/FSR/Superuser has approved the accounting, either has a final approval or as docs needed if 
additional documents are requested. Once an accounting has been approved, an email notification will be 
sent to the Fiduciary.  
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