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Objective 
To provide the FE or QRT on steps on how to review data entries in an 
accounting submitted by the Fiduciary 

 

 

Audience 
User: FE and QRT

 

  
Prerequisite  
 
The Fiduciary has submitted an accounting. 
 
Instructions 
 
Review Accounting Note: The FE and QRT can only review accounting line items. FE and QRT users 
do not have permission to approve or disapprove an accounting.  
 

1. Access FAST Salesforce Landing Homepage 
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1. Click on the Accountings tab 

 

2. Select the appropriate listview 
 

 
 

3. Click the accounting name that was assigned 
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4. Verify Details Section 

 

5. Verify Money Received Section. The FE/QRT should verify the section using the existing 
protocols. Click each line item (MR – 4 digits) for additional details. 

 

  



  
 
 
 
 

  
 
Pension and Fiduciary 
Last Updated:  April 2020  
 

 

AMO WATRS Supervisor Job Aid 
Time Entry- Review Time Entries 

 

Fiduciary Accountings Submission Tool (FAST) 
Training Job Aid 

Review Accounting 

Page | 4 

6. Verify Money Spent Section. The FE/QRT should verify the section using the existing protocols. 
Click each line item (MS – 4 digits) for additional details. 

 

7. Verify Assets at the End of the Period Section. The FE/QRT should verify the section using the 
existing protocols. Click each line item (AS – 4 digits) for additional details. 
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8. Review files attached. The FE/QRT should verify the section using the existing protocols. Click 
the file name to open the file. 

 

 
Outcome 
 
The FE and QRT reviewed the accounting for accuracy. 
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