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Lesson Overview
	Topic
	Description

	Time Estimate:
	

	Purpose of the Lesson:
	Provide New Education Compliance Survey Specialist (ECSS) knowledge about VA Forms utilized to carry out their roles and responsibilities.  

	Prerequisite Training Requirements:
	New ECSS should have received training on the various education benefits administered. 

	Target Audience:
	The lesson is designed for New Education Compliance Survey Specialist.  

	Lesson References:
	

	Lesson Objectives:
	Identify the forms utilized for conducting Compliance Surveys.
List the various forms utilized for processing VA Education Claims.

	What You Need:
	The instructor will need copies forms to for compliance surveys and student forms: See slide 4 and 5 for forms to be discussed. 

	Post Training Requirements:
	Upon completion of the classroom portion of the lesson, participants are required to complete an online lesson assessment and survey in Talent Management System (TMS). 
To demonstrate successful completion of the lesson participants must pass the assessment with a score of at least 80%.
Participants must also complete the online survey to earn credit for completion of the lesson.


Instructor Notes

	PowerPoint Slides
	Instructor Activities
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	DISPLAY slide 
Introduce yourself as the instructor and introduce the lesson.

	Icebreaker Activity
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	DISPLAY slide 
Have the students introduce themselves is optional and up to the instructor. 
Start lesson with a motivating statement, ice breaker, or knowledge check to gauge familiarity with the subject. 

	Overview of Today’s Training

	Provide an overview of the lesson by discussing the topics or key points of instruction.

	Lesson Objectives
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	DISPLAY slide 
Review the lesson learning objectives.

	[Slide Title]
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Introductions

* What's your name?

* Where is your office located?
* How long have you been with the VA?

= Atit's peak, how many University of Phoenix campuses and
learning sites are there?
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Lesson Objectives

At the end of this lesson, you should be able to:
= Identify the forms utilized for conducting Compliance

Surveys.

= List the various forms utilized for processing VA Education

Claims.
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Compliance Survey Forms

Designation of
Certifying Official Form

VA Form 22-8794

The Compliance Survey
Report Form

VA Form 22-1934

The Conflicting Interests
Certification for
Propriety Schools Form

VA Form 22-1919

Memorandum of
Understanding (MOU)
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Student Forms

The Enrollment
Certification Form

VA Form 22-1999

Notice of Change in
Student Status Form

VA Form 22-1999b

Dependents’ Request
for Change of Program
or Place of Training
Form

VA Form 22-5495

Request for Change of
Program or Place of
Training Form

VA Form 22-1995
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The Designation of Certifying Official form or VA Form
22-8794 must be whenever there is a change in any of the
information. Including the names, titles, and signatures of all
certifying officials, not just the changed information.

It is mandatory that each of the individuals designated as School
Certifying Officials (SCOs) must successfully complete online
training for new certifying officials prior to being granted access
to VA's certification system.

EDUCATION SERVICE
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VA Form 22-8794
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Compliance Survey Report Form

The Compliance Survey Report form or VA Form 22-1934 is
used to provide statistical data and a summary of the types of
discrepancies found, if any, as recorded on the compliance
survey worksheet for each case reviewed.

This form is used for all schools and training establishments.
Make entries in all items applicable to the type of school or
training establishment being surveyed.
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VA Form 22-1934
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The Conflicting Interests Certification for Propriety Schools Form or
VA Form 22-1919 informs individuals that the law has restrictions
concerning any potential conflict of interest such as:

= The prohibition to make payment of educational assistance to any
veteran or eligible person based on an enrollment in any
proprietary school of which the veteran or eligible person is an
official authorized to sign certificates of enroliment or
v?fr\flcatlons/cemflcatlons of attendance, or is an owner or an
officer.

= The prohibition of an employees of the Department of Veterans
Affairs (VA) and the State approving agency (SAA) from owning any
interest in an educational institution operated for profit.

= In addition, the law prohibits these employees from receiving any

wages, salary, dividends, profits, gifts, or services from private profit
school

EDUCATION SERVICE
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VA Form 22-1919
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Memorandum of Understanding

All schools will need to complete a Memorandum of
Understanding or MOU to gain access to the VA-ONCE
application.
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Mou
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Enrollment Certification Form

The Enrollment Certification Form or VA Form 22-1999 is
designed for schools to make the required certification. Schools
are encouraged to use the VA Online Certification of Enrollment
(VA-ONCE) system to report enrollments.

Schools must report enrollments to VA generally within 30 days
from the first date of term.
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VA Form 22-1999
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Electronic Enroliment Certification
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Notice of Change in Student Status Form

The Notice of Change in Student Status Form or VA Form 22-1999b
is used for training institutions to report interruptions or
terminations of training, for any reason, as well as changes in the
number of credit or clock hours an individual is pursuing.

The basic rule is the school must initiate these reports in time for VA
to receive them within 30 days of the date on which the change
oceurs.
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VA Form 22-1999b
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Electronic Notice of Change in Student Status
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The Request for Change of Program or Place of Training Form or
VA Form 22-1995 is used when an individual is changing schools,
changing their educational, professional or vocational goal, or
left a program due to unsatisfactory attendance, progress, or
conduct; and reentering the same program.

This form may also be used when an individual is using VA
education benefits as a veteran and wishes to receive benefits
while on active military duty.

EDUCATION SERVICE
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VA Form 22-1995
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The Dependents’ Request for Change of Program or Place of
Training Form or VA Form 22-5495 must be completed to
specifically request a change of program. Any form of
communication is acceptable.

An enrollment certification indicating a change of program is
considered an informal request for change of program. However, a
formal request from the student is still required.

Note: No request is required if the change in courses is not a change
of program for VA purposes.

EDUCATION SERVICE
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VA Form 22-5495
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1. The Designation of Certifying Official form is also known as:
a. VA Form 22-8794
b. VA Form 22-1999
c. VA Form 22-199%b
d. MOU
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Knowledge Check

All schools utilizing VA-ONCE must complete in order to
certifying enrollment certifications electronically.

The Memorandum of Understanding
VA Form 22-8794

VA Form 22-1999b

VA Form 22-1999

anoow
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Conclusion

You should now be able to:
= Identify the forms utilized for conducting Compliance
Surveys.

= List the various forms utilized for processing VA Education

Claims.
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Questions?
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TMS Assessment and Survey

* The assessmentand survey have been assigned to you in
T™S.

* The assessmentis comprised of 5 scenario-based questions.

* The questions are based on the information you learned
today.

= You should be able to complete the assessment and survey
within 15 minutes.

= Be sure to complete both the assessment and the survey in
TMS to receive credit for this training.
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