7 *
HCS
& * Creating Local Assessments In TMS

CONTENTS
OWVEBIVIBW ...ttt ettt e oottt 4o 4444kttt 4444444 ke ettt e 4444444 R e e ettt a4 o444 e bbb et et e e e e e e e e a e et e e e s 1
CrEALING ODJECTIVES ...ttt s ettt ettt s sttt s sttt 888 £ 5888888888888 1
Creating the QUESTIONS ... ..coiiiiiiii e e e e e e e e ettt e e e e e aee e e ettt e s eeaaeeeeseet e saeaeeeesstsaanaasaeaaeeennnes 3
Navigating the QUESHION BUIIUEN ...........ooiiiiiiiiiiiiiiiiie ettt e e 9
QUSEION Ty RS i e 10
YT = L N =T U UPR 10
Y IO LA o] TN 1S =Y oS PPR 10
TIUE OF FAlS@.n ittt ettt ettt ettt e s bt e s bt e e bt e e s bt e e bt e e sabeesabeeesabeesabee e st e e sabeeebbe e st eesabbeesabeesabeeenbeesabeeenrens 11
(@] [T T Y-SR SRR 11
FIlI-IN-TN@-BIanK ...ttt h e h e a e st s bttt e bt e be e sh et s he e ea b e et e e bt e beesane st e e abe e b e e nbe e reennees 12
Creating the AssesSMENt / EXAM ODJECT......cccuui ittt ettt e et e e e ete e e e te e eetaeeetteeebeeesbeeeetaeeenteeeseeesaseeenses 13
Adding the AsSESSMENT L0 The [LEM ......eii i e e et e e e et e e e e e abe e e e e aaeeeeenbeeeeesseeeeenreeesennrens 21

OVERVIEW

Assessments are used to test a user’s knowledge. TMS assessments consist of multiple components:
e Questions
¢ Objectives: Objectives are the component that allows you to group questions within the assessment.

e Exam Object: The Exam Object contains the questions and is the component that is attached to the
item.

CREATING OBJECTIVES

Using objectives in your assessment is optional. However, they can be used to group your questions by topic
or to create pools of questions on a topic. For example, if you create an objective on a topic and add questions
to it, you can then add that objective to your assessment and you will have the option to use some or all of the
guestions from the objective. In TMS 2.0, you can also build a question library so that you can easily reuse
guestions on multiple assessments and objectives can help you organize those questions.

If you do not wish to use objectives, you may skip this section and proceed to creating the questions
(alternatively, if not using objectives, TMS 2.0 now also allows you create the assessment first and then build
the questions from within the assessment).
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Creating

Local Assessments In TMS

1. Click the ‘Content’ button.
2. Click the ‘Objectives’ tab.
3. Click ‘Add New’.

Learning Administration

Recents

0
-
({
-
Wi

Admin Home
> Manage User Learning
> Leaming Activities
a
Import Content

Content Packages

(3

Objectives

Enter a value for each field that you want to use to filter your search. Some fields allow you to select from a

list of values. You can also add or remove search criteria to further refine your search

Case sensitive search:

Yes @® No
Objective ID: Starts VWith v
Objective Name: Starls With v
Description: Starts Wah v

Add/Remove Criteria ©

Search

Search Save As Reset

Content Objects

Assessments

Question Library

Question Import/Export

| Objectives | e
4. Complete the fields as shown below and click the ‘Add’ button.
Objectives ?
= Search > Add New
Add New Objective
* = Required Fields
Add Reset

Objective ID: Auto Generated
* Objective Name: Effective Dates

Description: Identify references and application of 38 CFR 3.400.

1
* Domain: Q, | !1\
Active: [/ Enter your domain
ID
Online: W
Add Reset
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Creating Local Assessments In TMS

5. The next page will show you the objective ID. Record the objective ID so that you can search for it later.
If you will be maintaining a copy of the assessment key, it is recommended to record the objective ID
on the key. If you have multiple objectives to create, it is easiest to create them all before proceeding
to question creation.

Objectives
HEAICH > SO SUmmsan

Objective ID : 778959

Objective Name: Objective Name

Edit the Objective

" = Required Fields

e

Apply Changes Resal

Description: Objective Descriptionm

Search

Copy Objectiva._ ..

Add Mew | g

Delete

CREATING THE QUESTIONS

1. Click the ‘Content’ button.
2. Click the ‘Question Library’ tab.
3. Click ‘Add New'.

Admin Home

> Manage User Learning

Content Packages

Assessments

| Question Library | o "'L?::r'lg‘),dmed By: Starls With v

Learning Administration

Recents Question Library

Search

Case sensitive search: ) Yes @ No

> Learning Activities Question ID: Starts With v

| Description: Wi
v Content a P! Starts With v

Import Content

Enter a value for each field that you want to use to filter your search. Some fields allow you to select fro|
list of values. You can also add or remove search criteria to further refine your search

Exam ID: Starts With v
Objective ID: Starts With v
Objective Name: Starts With v
Content Objects Status: ® Active O NotActive O Both
Created By: -
(User ID) Starts With v

Search § Add New

Saved Sear
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4. In the new window, fill in the following as noted below:

Create Question
Question settings can be updated by clicking on the icon £2 in the editor.
*Question ID: (Item #)-Q01
*Question Type: = Single Answer v
*Points: 1.00
*Locale: English v
Description:
*Domain: 313 Q
Objective: 1272066| Q
Active: v

Cancel | Create

e Question ID = The question ID field has a fairly short character limitation. Depending on how you plan
to use question (if you will be maintaining a question library for reuse or just using the question on a
single exam), you will want to develop a standard question naming convention. For example, if you will
be using the question on only one exam, you could use the format of (Item #) — Q# (Example:
4461801 — QO01) Itis recommended to record the question ID on your assessment key document (if
applicable).

e Question Type (for more details, see the Question Types section):

o Single Answer = multiple choice with 1 correct answer
o Multiple Answers = multiple choice with multiple correct answers
o True or False
o Ordering
o Fill-in-the-blank = a free-response fill-in-the-blank question
e Points = 1.00 (default)
e Locale = English (default)
e Domain = Your domain ID

¢ Objective = You can type the objective ID in the box or use the magnifying glass icon to search for the
appropriate objective ID that you created:
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Creating Local Assessments In TMS

a. Click on the ‘Objective’ magnifying glass to search for the objective ID that you created for this

guestion.

(& Objectives > Search - Internet Explorer

- X
& hitps:/fva-heml3s.ns2eloud.com/leaming/search/initSearch.do?searchType=0&stackiD= picker&nukeStack= 1&selectorMarives: &
Objectives @
Search

m esuts

Search Objectives

Enter a value for each field that you want to use to filter your search. Some fields allow you to select from a list of values. You can
also add or remove search criteria to further refine your search.

Case sensitive search:

C Yes ® No
I Objective ID: Starts With [w][1269084 x
Objective Name: Starts With [v]]
Description: Starts With [v]
Online Status:

2 Online © Not Online ® Both

Add/Remove Criteria ©

A"
Search Reset

e
https://va-hemD3s.ns2cloud.com/learing/search/doSearch.do?OWASP_CSRFTOKEN=RYLD-PH1M-FO4F-VEEC-2ZWVC-TNEX-431 ~
oY vyory - Q
Objective: e
Active: v

b) Click ‘Select’ for the correct objective.

Objectives Q
.> Search Results
View Objectives Results
Objective ID Objective Name Description Active
1269066 |dentify a valid 1. Identify valid ITFs 2. Yes Select
communication of ITF Understand the importance
of ITFs

a) The objective ID and description will now appear at in the ‘Objective’ field:

*Domain- VBA

Objective: Identify a valid communication of ITF (1269066)

5/01/2023

I “Building Strategic Partnerships through Service”

Listen Improve Facilitate Transiorm

U.S. Department

of Veterans Affairs



Creating Local Assessments In TMS

5. Click the ‘Create’ button.

*Domain: VBA Q
Objective: Identify a valid communication of ITF (1269066) Q
Active: v

Cancel | Create

This will take you to the below page, where you will copy and paste the question-and-answer info into TMS to
build the question.

< Questions - Edited English ~ (@)
Questions (1) Intent to File - 01 Details
Intent to File - 01 Intent to File - 01 B & W ~
Points: 1.00 Variants: 0
Variant 1 - Single Answer - + & W
version1 9 Available

Question

Wite your question here.

Answers Randomize Answers E

»)  Enter answer here. i

Enter answer here "lll'_
Enter answer here E
Enter answer here E
+ Add Answer
Cormrect Answer Feedback W
+ Add Question Cancel | Save

6. If you will be building the questions from an existing assessment key, you may wish to open a Notepad
window and copy and paste the question and answers from the assessment key into Notepad to
remove any formatting. Otherwise, you may directly enter the questions in the question builder.

| Untitled - Notepad — [m] X

AQ1-1-1 What 1s T:he dalej that detm_fmi.ﬂes ifco:_.umlmicatiuu i.ud_icating adesire for | | rie Edit Format View Help
Q1 benefits is considered an informal claim or Intent to File (ITF)? What is the date that determines if communication indicating a desire
Not randomized | * Janvary 1, 2014 for benefits is considered an informal claim or Intent to File (ITF)?

b. March 24, 2015 (correct) a. January 1, 2014

. March 24.2016 — . March 24, 2015 (correct)

: c. March 24,2016

d. August 15, 2016 d. hugust 15, 2016

AQ1-1-2 An ITF does not apply to which type of claim?
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7. Copy and paste the question and answers from Notepad into the corresponding text boxes in TMS.

8. Move the selected dot to the correct answer.
9. If the answers should not be randomized, move the ‘Randomize Answers’ slider to ‘Off’ (white).

— Randomize on:

Randomize Answers

— Randomize off:

Randomize Answers

e Questions should not be randomized when the answers are lettered (A, B, C, D) and one or more of the
answers references the letters (such as ‘Both A and B), if one of the answers is ‘All of the above’, or if

the answer options are sequential (dates, numbers, etc.).

10. TMS 2.0 now features correct and incorrect answer feedback for each question. This is text that will
display to the user, based on their selection, after they have graded the question. These are required
fields, so if you do not have specific feedback to provide, you may enter ‘Correct’ and ‘Incorrect.

AnNswers:

January 1, 2014

- March 24, 2015

March 24 2016

August 15, 2016

-4 Add Answer

Correct Answer Feedback:

Correct

Incorrect Answer Feedback:

This answer is incorrect. Please review Chapter 5, section 3.
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Creating Local Assessments In TMS

11. Click the ‘Save’ button.

Cancel Save

12. Move the ‘Available’ slider to ‘On’ (blue).

Available n

Randomize Answers

13. If you need to add a variant to this question, click the ‘Add Variant’ button, which is a ‘+’. Otherwise,
click the ‘Add Question’ button to add the next question.

Intent to File - 01 Details

Questions (1)
Intent to File - 01 Intent to File - 01 & W
Points: 1.00 Variants: 1
Variant 1 - Single Answer - 5] -]
Version1 9 Available n

‘Whalt is the date that determines if communication indicating a desire for benefits is considered an informal claim or Intent to File {ITF)?

ANSWers.

January 1, 2014

=) March 24, 2015

March 24,2016
August 15, 2016

4 Add Answer

Correct Answer Feedback

=+ Add Question

14. When you have finished entering all of your questions, review each one to ensure that it is available,
the correct answers are indicated correctly, and that the correct randomization setting has been
applied. If there is different feedback text for all or some questions, check that as well.
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NAVIGATING THE QUESTION BUILDER

Below is a screenshot showing some additional information on navigating the question builder.

< Questions - Changes Saved English v

Questions (4) Intent to File - 01 Details
This question has a variant. Click this dropdown to view the

Intent to File - 01 / Intent to File - 01 other variant B @&
Points: 1.00 Variants: 2
Variant 1 - Single Answer + B B W
Intent to File - 02
Points-1.0%:  ivafanis:A Version1 O = \/ersion History Is the question active for use in exams? =——— Availabie m
Question

Intent to File - 03

Points: 1.00 Variants: 1

What is the date that determines if communication indicating a desire for benefits is considered an informal claim or Intent to File (ITF)?

Answers. Randomize Answers
Indicates W
ile - January 1, 2014 W
Infentto.Flle - 04 correct answer =
Points: 1.00 Variants: 1
} T @ | Marcn 24,2015 T
T March 24,2016 w
List of questions. Click each to August 15, 2016 7]
open
+ Add Answer
Correct Answer Feedback
=+ Add Question Car s

This screenshot shows the name of each of the button icons in the upper right of the question builder:

Copy Question

Settings 5]

Delete Question Shan o

Copy Variant -
Preview Variant | + I L——ZJI I EII ||
Delete Variant . 4

This is the window that appears when you click on the ‘Settings’ button:

Question Settings
Question ID: Intent to File - 01
*Points
Description:
*Domain: Veterans Benefits Administration (VBA) Q
Objective Identify a valid communication of ITF (1269066) Q
Active: v

Cancel Save
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Question Types

Single Answer

Single answer questions are multiple choice questions that only have one correct answer.

Variant 1 - Single Answer -~ + B BN W
Version1 Y9 Available E
Question

What is the date that determines if communication indicating a desire for benefits is considered an informal claim or Intent to File (ITF)?

Answers: Randomize Answers
January 1, 2014 W
s/ | March 24, 2015 W
March 24,2016 W

=

August 15, 2016

<+ Add Answer

Multiple Answers

Multiple answer questions are multiple choice questions that have more than one correct answer. The user
must select all of the correct answers for the question to be correct. These questions will also have
checkboxes rather than circles. “Select all that apply” is usually included in the question text for this type of
guestion.

Variant 2 - Multiple Answers <~ + B BN w
Version1 Y9 Available E
Question:

Which of the following is/are required element(s) of an ITF? (Select all that apply.)

Answers Randomize Answers
v| | The claimant can be identified ]
v The claimant has identified the benefit sought W
A VA Form 21-0966 signed by the claimant or authorized representative W
A completed VA Form 21-4138 D]
4+ Add Answer
5/01/2023 10
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True or False

The ‘True’ and ‘False’ text is prepopulated and is not editable. Therefore, if you have a Yes/No question, you
will need to use the Single Answer question type and remove two of the answer options. True/False questions
also do not have the randomization setting as they should never be randomized.

Version1 {9 Available

Question

True or False: Telephone development should occur if a VA Form 21-0966 is missing a required element.

Answers:
e True

False

Correct Answer Feedback:

Correct

Incorrect Answer Feedback:

Incorrect

Ordering

Ordering questions require the user to drag and drop the answer options into the correct order. When building
these questions, the answers must be entered in the correct order (there is no other indicator for the correct
order). These questions also do not have a randomization setting as they will, obviously, always be
randomized.

Version1 Y9 Available

Question:

Put the following months in the correct order:
Answers

January

El

El

February

March

El

E}

April

S|

May

- Add Answer

Cancel %
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Fill-in-the-Blank

Fill-in-the-blank questions have a free response text box for users to enter their response. Due to the fact that
this type of question can leave a lot of room for errors, such as misspellings, this type of question should be
used cautiously. There are a couple of important notes on this type of question:

¢ As noted, when you start this type of question, you must indicate the blank space with two, and only
two, underscores. If you enter more than two underscores, you will receive an error indicating that “the
question text can only contain one blank”.

e This type of question has the option for correct answer variations. For example, if the correct answer is
‘telephone’, ‘phone’ should also be considered a correct answer and would need to be entered as an
alternate answer.

o Capitalization in the user’s response does not matter — they will not be penalized for using capitalization
different than the correct answer that is listed in TMS. Additionally, the question builder will not allow
you to enter the same answer, but with different capitalization, twice.

e Spelling does matter. If the user misspells the answer, it will be graded as incorrect.

Variant 1 - Fill-in-the-blank ~ ~ + & T
Version1 Y9 Available
Question

Write your question here. Indicate the position of the blank with two underscore characters, asin__

Answers:

Enter answer here. (Primary Answer)

<+ Add Alternate Answer

Correct Answer Feedback

Correct

Incorrect Answer Feedback:

Incorrect

Cancel Save

variant 1 - Fill-in-the-blank + 3 B W

Version1 9 Available }

Question

__development should occur if a VA Form 21-0966 is missing a required element.

Answers
Telephone (Primary Answer)
Phone (Alternate Answer) | T

<4 Add Alternate Answer
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CREATING THE ASSESSMENT / ExaM OBJECT

1. Click the ‘Content’ button.
2. Click the ‘Assessments’ tab.
3. Click ‘Add New'.

Learning Administration

Menu  Recents Assessments _ﬁh

. ~ - = Search Saved Searc
Search Qit =

Admin H Enter a value for each field that you want to use to filter your search. Some fields allow you to select frof
min reme list of values. You can also add or remove search criteria to further refine your search.

> Manage User Leaming Case sensitive search:

Yes @ No
> Learning Activities Assessment Type: O auiz O Exam ® Both
v [Content o Assessment ID: Starts With v
Assessment Title: Starls With v
Import Content .
Description: Starls With v
Content Packages Status: O Active O NotActive @ Both

Content Objects Objective ID: StalsWith v T

| | ltems: \ :
Assessments o Exact v Type: v
ID: T

4. Select ‘Add new Exam’.

Add New Assessment

Please select the type of assessment you would like to add

Q Add New Quiz rE| Add New Exam
Quizzes are lightweight assessments that do not Exams are formal assessments that support all quiz
require centralized management of questions features and advanced features such as

randomization of questions using objective-based
question pools and question variants, as well as
version-level tracking and reporting of responses.

Cancel

5/01/2023
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5. Fill'in the fields as noted below and click the ‘Create’ button.

Add New Exam

*Exam ID

(Domain ID)-VA-(Item #)-Exam

*Exam Name

(Item Title) - Assessment
Description

This is the assessment for the (Iltem Title) course.

*Primary Locale
English v
*Domain

(Domain ID)| Q

Active Yes O

Cancel | Create I

6. Click on ‘Menu’ to open the dropdown and select ‘Questions’.

Qverview I Menu |

Exam Overview

(Item Title) - Assessment

Exam ID: VBA-VA-{Item #)-Exam
Settings
Bookmark
Copy

Primary Locale Pending Questions Total Questions Published Delete
. English (Primary) 0 0 ]

Search
Help
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7. If the assessment uses objectives: In the ‘Add Existing...” section, select ‘Objective’. (If you select
‘Question’ it will add the questions without associating the objective with the assessment/exam.)

If your assessment does not use objectives: Either use the ‘Question’ button in the ‘Add Existing...’
section (if you have already created the questions) or use the buttons in the ‘Add New Question’
section to begin building your questions.

Add New Question
Single Answer Multiple Answers True or False
(i &
Ordering Fill-in-the-blank
Add Existing...
Question Objective

8. Search for your questions using either the objective ID(s) or the question ID(s). You can use the
Comma Widget and search for multiple objective IDs at once.

Keyword:

Objective ID: T - | |1269066,1270066
Objective Name: [Starts With [~]]

Description: Starts With v

Online Status: ) Online © Not Online ® Both

Add/Remove Criteria © Search Reset

5/01/2023 15
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9. Select all of the desired objectives or questions and click one of the ‘Add’ buttons.

Select Objectives to add
Add
Select All | Deselect All
Objective
Objective ID Name Description Add
1269066 Identify a valid 1. ldentify valid ITFs v
communication 2. Understand the importance of ITFs
of ITF
1270066 Locate ITFsin  Know how to locate ITFs in VBMS and complete development if ]
VBMS, needed
determine their
status, and
complete
development
for an
inadequate
ITF
Select All f Deselect All
Add
Your questions have now been added to your assessment:
Questions English
Questions (4), Objectives (0) Intent to File - 01 Details
— = Intentto File - 01 B 6 x
@ Intentto File - 02 ;
Ponts 100 Varants: 1 Variant 1 - Single Answer + BB W
@ Intentto File - 01 Version1 {9 Available
. . @
Points: 1.00 Variants. 2
Question
|l' h—ltent tU F"e . [}3 ‘What is the date that determines If communicalion mmcamg a desire for benefits 1s considered an informal claim of Intent to File IfITF)'?
Points: 1.00 Vanants: 1
Answers Randomize Answers
@ Intentto File - 04 g O Lomantam =
Points: 1.00 fariants: 1
s March 24, 2016 i
5/01/2023 16
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10. If using objectives:

If you are using questions from an objective pool (i.e. you are not using all of the questions associated
with the objective), you will need to adjust the inclusion settings for each question (the default is
‘Randomly’).

If you will be using all of the questions within the objective, you will need to change the inclusion setting
to ‘Always’ for each question.

H 13 %)
a. Click ‘Edit’.
Questions (0), Objectives (2) Details
Search Q ) . L
Identify a valid communication of ITF & x
Identify a valid comm... & Available Objective Questions: 1
Points: 3.00 Questions: 3/1 Objective Questions to Include in Exam: 3
.
@ Locate ITFs in VBMS... &
Points: 3.00 Questions; 3/3
Intent to File - 01
Variants: 2 Points: 1.00 Include: Randomly
Item # - QO1
Variants: 1 Points: 1.00 Include: Randomly
Item # - Q02
Variants: 0  Points. 1.00 Include: Randomly

b. For each question, change ‘Include:’ to ‘Always’.

Item # - Q01

Vanants: 1 Points: | 1.00 Include: ‘ Randomly
Always

ltem # - Q02 ;
Randomly |

Variants: 0  Points: | 1.00 Include: :
Newver

c. Once all questions have been set as desired, click ‘Save’.

cance
Intent to File - 01
Variants: 2 Points: | 1.00 Include: | Always v
Item # - Q01
Varants: 1 Points: | 1.00 Include: | Always v
Item # - Q02
Variants: 0  Points: | 1.00 Include: } Always v
5/01/2023 17
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11. Click on ‘Menu’ and select ‘Settings’.

12. Adjust the following settings as desired. The below settings are the standards for national item
assessments.

a. Active = Yes

b. Domain = Your domain ID

c. Exam Type = Sequential

d. Feedback Display = Show feedback and correct answer choices

e. Exam Attempts Limit: O = unlimited or you may wish to limit the attempts before the exam will lock.
f. Display Points to User = No

g. Resumable = Yes

h. Randomize Questions = Yes

Results Summary = Yes

Results Detail = Yes

[S—

k. Allow Exam Review = Yes

I. Passing Percentage

m. Lock Exam = check the box for ‘Exam Passed’
n. Do not check any of the other boxes.

General Proctor Settings
Exam ID: VBA-VA-4620605-Exam Proctor code is required to begin the exam
Security Domain* Post Exam Behavior

Veterans Benefits Administration (VB... [J
Results Summary ves O

[ v=s O
Exam Behavior Results Details
[ v== O]

Allow Exam Review YES
Exam Type O
Sequential - Passing Percentage
Feedback Display On Passing On Failure
Lock exam
Show feedback and correct ... v Ok exarl v
Lock and Exit Item
Exam Attempts Limit*
0 (0 = unlimited) Clear All Objective Flags
Set Flags for Passed Objectives
Display Points to User NO
Clear Flags for Failed Objectives
Randomize Questions
Resumable

P . _ L, U.S. Department
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13. Scroll to the bottom of the page and click the ‘Save’ button.

Exam Failed

14. If the course is an instructor-led course (classroom or virtual classroom), you may wish to add a
welcome message to the assessment to prevent user from completing the assessment before they
have attended the training:

a. Click on ‘Localized Settings’.

Settings

I Localized Settings

General Post Exam Behavior

Results Summary

Exam ID: VBA-VA-(ltem #)-Exam

b. Enter the following text in the ‘Welcome’ box:

= Complete this assessment only after attending the instructor-led portion of this course. If you
have not yet received this training, please select CLOSE to exit the exam.

c. Scroll to the bottom of the page and click the ‘Save’ button.

General

*Exam Name
(Item Title) - Assessment
Description

This is the assessment for the (ltem Title) course.

Messages

Welcome

Complete this assessment only after attending the instructor-led portion of this course. If you have not yet received this training, please select CLOSE to exit the exam

Success

Failure

5/01/2023 19
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15. Click ‘Menu’ and select ‘Exam Overview’.

Menu

Exam Overview

| Questions
Settings
Bookmark
Copy

Delete

Search

Help

16. Click the ‘Publish’ slider so that it is blue.

Primary Locale Pending Questions Total Questions Published

. English (Primary) 0 3 h»

17. On the popup, click ‘Yes'.

Confirmation

You are about to publish English locale. Do you want to continue?

| Yes {|| No

18. ‘Publish’ should now be blue.

Published
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ADDING THE ASSESSMENT TO THE ITEM

1. Open the item.
2. Click on the ‘Online Content’ tab.
3. Click the three dots (...) and select ‘Add Assessment’.

| I Agenda Template Classes Request Reasons Class Requests Libraries Categories Curricula Assignment Profiles Instructors

; This item was completed by one or more users; therefore changes to the content structure could result in inability to review from history for those users or inability to complete the
course if not reassigned. Additional history records after a content structure change cannot be tracked separately from previous completion records. Please consider revising the item
to update the content structure

Online Content (3) T ot

Title Content ID Content Type

w WACO Views Issue 2 Root o Izl

Video Brewsar Add Content Object >

Ewaluation WBA-VA-4620823-01 Browser Add Content Package >

+

Create Folder

Enter the assessment ID into the ‘Assessment ID’ box.

Enter the assessment title into the ‘Assessment Name’ box.

Uncheck the ‘Restrict access to other online item objects when this assessment is in progress’ box.
Ensure the ‘Enable Assessment Review’ box is checked.

Click the ‘OK’ button.

© N o 0 &

Add Assessment (X

*Required Field(s)

*AssessmentID: | VBA-VA-(ltem #)-Exam 1 _.JJo

Assessment Type: Exam

#Assessment Name: | {item Title) - Assessment ]6

5 6 Elestrict access to other online item objects when this assessment is in progress
|_| Record learning event when assessment passed

[| Record learning event when assessment failed
Review Options

o @Enable Assessment Review

Add To Folder
Save in Folder: Root Level |« -2 Add Folder

Changes will be saved when you click "Save” on the Online Content page.

OK Cancel
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9. If you need to move the assessment, you can click on the three dots to the right of it and select ‘Move’.

Agenda Template Classes Request Reasons Class Requests Libraries Categories Curricula Assignment Profiles Instructors

() This item was completed by one or more users; therefore changes to the content structure could result in inability to review from history for those users or inability to complete the
course if not reassigned. Additional history records after a content structure change cannot be tracked separately from previous completion records. Please consider revising the item
to update the content structure

Online Content (5) o S
Title Content ID Content Type
v Section 1010 Overview - Phase 2 Root oo
Video VBA-VA-4620605-02 Browser owo D
Script VBA-VA-4620605-03 Browser
VBA-VA-4620605-Exam Exam
Evaluation VBA-VA-4620605-01 Browser

@ Move

Remove

a. Select where you want the assessment inserted (before, after, or inside).

Mowve to

“ Section 1010 Overview - Phase 2

Video
Script

Ewvaluation

sert Before Insert Afte Insert Inside Cancel
10. If you haven'’t already, edit the item’s settings:
a. Click on the ‘Settings’ dropdown and select ‘Modify Settings’.
Agenda Template Classes Request Reasons Class Requests Libraries Categories Curricula Assignment Profiles Instructors

(@ This item was completed by one or more users; therefore changes to the content structure could result in inability to review from history for those users or inability to complete the
course if not reassigned. Additional history records after a content structure change cannot be tracked separately from previous completion records. Please consider revising the item)
to update the content structure

™ IF

Online Content (5)

Title Content ID Content Type
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Under the ‘Completion’ tab
b. Check the ‘Add to History on Completion of All Content’ box to ‘ON’
c. Change the ‘Completion Status’ to ‘VA — COMPLETE (VA-Complete) — For Credit’.
d. Check the ‘Users can Review Completed Content from History’ box to ‘ON’
e. AICC Max-Normal box is ‘99’

f. ‘Complete Content on Launch’ should have checkmark next to all content except the Evaluation (& the
assessment which doesn’t provide a box to check).

g. Click the ‘OK’ button.

Online Content Settings
Launch Course Progression
id to History on Completion of All Content: m 0
Comple atus:* | VA - COMPLETE (VA-Complete) - For Credit v 0
— - G O
ICC Max-Normal: | 99
Title Content Type Complete Content on Launch™ Mastery Score Add to History on Pass Add to History on Failure
v Section 1010 Overview - Phase 2 Root
Video Browser V]
Seript Browser v
Assessment Exam
Evaluation Browser
Cancel

Under the ‘Course Progression’ tab
h. Click on the ‘Complete Content” in Sequence tab, add a checkmark and click the ‘OK’ button.

Online Content Settings

Launch Completion

Title Caontent Type Complete Content in Sequence Allow Assessment Review Exam Duration
~ Section 1010 Overview - Phase 2 Root o
Video Browser
Script Browser
Assessment Exam
Evaluation Browser

Cancel
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Under the ‘Launch’ tab

i. Check the ‘Content is available for launch’ (available for users) box to ‘ON’.

j. Leave the ‘Automatically launch content when starting or resuming course’ box ‘OFF’
k. Click the ‘OK’ button.

Online Content Settings
Course Progression Completion o
Days
Title Content Type Downloadable Lock Other Content When in Progress  Paramaters
v 1010 ¢ p o
men
Cancel
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