Promulgation Checklist
REVIEW and VERIFY 
·   Confirm and Verify correct veteran and file

·   Check SHARE 


· Name and Address

· POA

· VID Information

· Svc is verified either VADS/Verified

·   Check SHARE
Military Payment Information

· Severance

· Separation
· Retired Pay

·   Check SHARE
ICP Information (if applicable)

· Check SHARE
M11, M12, M13, M15, M16  or  

Corporate record, if no Master record or initial award

REVIEW Rating Decision

·   Confirm and Verify claim type

·   Confirm and Verify all conditions on rating decision

· Confirm and Verify all claimed issues have been addressed and properly developed via DTA based on type of claim.

Important: The VSR should be aware of the method the Veteran/Claimant submitted their claim, to determine if proper DTA was administered.

1. Original – VA Form 21-526 
2. Non Original – VA Form 21-4138 or any other type of communication IAW 38 CFR 3.155

3. Fully Developed Claim – VA Form 21-526EZ 

a. IAW FL 10-16

· Proper VCAA
· What is needed to support type of claim

· Increase, Reopen, New condition

· Special Issues

· What evidence VA will retrieve

· Federal

· Non Federal

· What evidence VA has received

· What The Evidence Must Show (WTEMS)

· Attachments (IAW FL 06-04)

· VCAA Notice Response 

Award/PCGL Notification

·   Access VETSNET

· Start – VBAPPS – VETSNET 

·   Access award data in VETSNET

· Refer to C&P Homepage - Business Management (215) – VETSNET – Awards - Award User Guide – VETSNET  Awards Handbook
· Scroll down to Accessing VETSNET Awards

PCGL


· At PIF select PCGL Letter

· Select under Central letter type:  C and P 

· Select CG4 RFW Comp Grant/Denial

· Verify correct Claim file data

· Verify correct Salutation Mr, Mrs, Ms, Other

· Verify correct Salutation Name (last name)

· Verify correct mailing address

· Select letter format as shown below
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