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Enclosure 3: Incomplete FDC Claim Letter

Department of Veterans Affairs
Regional Office
123 South Street
Somewhere, TN  37138
In Reply Refer to:  
Veterans Claim #XX XXX XXX
Joe Veteran
123 Main Street

Any Town, USA 12345

Dear Mr. Joe Veteran
Thank you for your desire to participate in the Department of Veterans Affairs (VA) Fully Developed Claim (FDC) Program.  The FDC Program is the fastest way to get your VA compensation or pension claim processed.
We received your FDC incomplete claim on MM/DD/YYYY.  We will use this date to pay benefits from the earliest possible date if you submit your completed FDC within one year from the date of this letter and your claim is later approved.  
What We Still Need From You
You must complete and submit your “fully developed” claim.
How to Complete and Submit Your Claim
To complete submit your “fully developed” claim, follow the two steps below:
	Step
	Action

	1.
	Submit your claim on a signed and completed:
· VA Form 21-526EZ (AUG 2011) for a Veteran’s compensation claim; or
· VA Form 21-527EZ (AUG 2011) for a Veteran’s pension claim; or
· VA Form 21-534EZ (AUG 2011) for a survivor’s dependency and indemnity compensation (DIC), death pension, and/or accrued benefits claim
VA forms are available at www.va.gov/vaforms.

	2.
	Submit with your claim all necessary information and evidence as described on the EZ Form (FDC Criteria)


(choose one of the following based on whether the claimant is a Veteran or survivor)
[We have enclosed a VA Form 21-526EZ and VA Form 21-527EZ for your convenience.]
[We have enclosed a VA Form 21-534EZ for your convenience.]
Where to Submit 
Submit your “fully developed” claim to the address at the top of this letter.
When to Submit 
We must receive your “fully developed” claim within one year from the date of this letter.  If we do not receive your complete, fully developed claim within one year from the date of this letter, we will not be able to use the date we received your FDC incomplete claim to pay benefits from the earliest possible date if entitlement exists.
For More Information or Assistance
If you have questions about this letter or would like more information about VA benefit programs and how to apply, you may visit our website at http://www.va.gov or call us at 1-800-827-1000.  If you use a Telecommunications Device for the Deaf (TDD), the number is 1-800-829-4833.  You may also write to us at the address at the top of this letter or on the Internet at http://iris.va.gov.
Sincerely yours,
John Smith
John Smith
Veterans Service Center Manager
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