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VBA Standard TMS Request Form
Requestor
Date Requested
Lesson POC Email Address
Date Required
VBA Service
Section I: Item Details
Lesson Title
Learning Hours
Target Audience
Prerequisite Training
Before this training, the employee should have completed:
After completing this training, the employee should be able to:
Design/Delivery Method(this determines the type of Leaveshould be added (if any).
New items will be added to theTMS Standard User Catalog,unless otherwise specified bychecking the box on the right.
Section II: Level 1 SurveyPlease note all items will include a level 1 Survey unless otherwise indicated below:
Is there a reason this itemshould not have a Level 1Survey attached?
11.0.0.20130303.1.892433.887364
Section III: Level 2 Assessment
Does this item need a Level 2Assessment (exam)?
Please email completed form and necessary documents to:VBATMSHELP.VBAVACO@va.gov
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	Enter Requestor Name: Shelley Arzola
	Enter Date Requested: 11/12/19
	Enter Lesson POS Email Address: shelley.arzola@va.gov
	Enter Date Required: 11/19/2019
	Enter VBA Service: Compensation Service, P&F services, and AMO/appeals
	Enter Lesson Title: VBA Availability Playbook
	Enter Learning Hours: .25
	Enter Target Audience (max. 125 characters): VSRs, RVSRs, and Supervisors
	Enter Prerequisite Training : n/a
	Objective: Understand the new guidance for excluded time in WATRS.
	Course Description: This playbook should be used to provide the guidance for utilizing excluded time to account for non-creditable activities.  
	Select Classroom - Design/Delivery Method: 0
	Select Online/Self Study - Design/Delivery Method: 1
	VirtualClassroom: 0
	Blended: 0
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	Is there a reason this itemshould not have a Level 1Survey attached? Yes: 0
	Is there a reason this itemshould not have a Level 1Survey attached? Yes: 0
	Other/additional TMS catalogs in which this item should be added:: 
	Explain: Training Requires a self-certification that employees reviewed the material.
	Additional item Information/Instructions:: 
	Yes (ensure assessment document/answer key are attached): 0
	No: 1



