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PMR Process: VSR Checklist
Identify, Review and Download Documents
1. Review VA Form 21-4142 or other medical release forms in VBMS to determine if they have been developed.  If they have been developed no further PMR action is needed.  If they have not been developed proceed to the next step.

2. Review the VA Form 21-4142, VA Form 21-4142A or other medical release form for claimant signature and signature date on the signature line in the Centralized Mail Portal.  Review the VA Form 21-4142 or other medical release form to determine if it is for a private health care provider located in the United States. If the VA Form 21-4142 is not signed and dated, or if the form is not for a private health care provider then do not submit to the PMR contractor. 
3. Update Share BIRLS Inquiry with date of birth, SSN, and other identifying information. 

4. Ensure that all applicable fields of VA Form 21-4142 are accurately identified. Mandatory fields required for PMR Program submission include:  claimant signature, signature date, Veteran’s name, name of private health care provider, and address of private health care provider (city and state).
5. Identify the VA Form 21-4142, VA Form 21-4142A or other medical release forms which meet PMR Program submission criteria. Save with the following naming convention: 

Last name of claimant_last four of claim number_6 digit current date

For example: Larson_1121_052014
If multiple 4142s are received, save with the following naming convention:

Last name of claimant (# of release)_last four of claim number_6 digit current date

For example: Larson(2)_1121_052014

If the VA Claim number or Veteran’s SSN are both missing from the 21-4142 or other release, download and save with the following naming convention:
Last name of claimant_full claim number_6 digit current date

For example: Larson_444441121_052014

If VA Form 21-4142 requires a VA Form 21-412A submission and they are two separate documents, ensure that both documents are downloaded with the following naming convention:
Last name of claimant(A)_last four of claim number_6 digit current date

For example: Larson(A)_1121_052014

6. Save VA Form 21-4142, VA Form 21-4142A or other medical release requests to a secure folder. Upload to PMR Vault. https://pmr.domaonline.com/
7. Enter PMR Vault passcode for your station. Upload up to 50 medical release requests at one time from the secure folder designated by local leadership.
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